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AGREEMENT 
BETWEEN THE 
GUILDERLAND CENTRAL SCHOOL DISTRICT 
and the 
GUILDERLAND CENTRAL SCHOOL ADMINISTRATORS' ASSOCIATiON 
for the period of 
July 1: 2003 through June 30,2005 
R E C E I V E D  
MAR 0 7 2005 
W S  PUBLIC EMPLOYMENT 
RELATIONS BOARD 
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DEFINITIONS 
As used herein the term: 
District shall mean the Guilderland Central School District 
Board shall mean the Board of Education of the Guilderland Central School District 
Superintendent shall mean the Chief Executive Officer of the Guilderland Central 
School District 
Association shall mean the Guilderland Central School Administrators' Association 
Administrator shall mean a member of this bargaining unit as defined in Article I 
Davs shall mean working weekdays unless specifically stated otherwise 
PREAMBLE 
The purpose of this Agreement is to effectuate the provisions of Chapter 392 of the laws of 
1967 (the Public Employees' Fair Employment Act), to encourage and increase effective and 
harmonious working relations between the District and those professional employees 
represented by the Association, and to enable the administrators more fully to participate in and 
contribute to the development of policies for the school district in order that the cause of public 
education may best be served in Guilderland. 
The District and the Association f~rmly believe that the primary function of the District and the 
professional staff is to assure each boy and girl attending the Guilderland Central Schools the 
highest level of educational opportunities obtainable. The District recognizes that educational 
administration is a profession. The District and the Association believe that the objectives of 
the educational program are realized to the highest degree when mutual understanding, 
cooperation, and effective communications exist between the District and the Administrative 
staff. 
We believe that one function of good negotiations should be the improvement of education. 
Therefore, we believe decisions reached should be in the best educational interests of 
Guilderland students and widen the scope and interests of the people of the Guilderland 
Central School District. 
We believe that anything that affects curr~culum should be a matter of study research with both 
teachers and administrative staff involved 
It is recognized that members of the administrative staff require specialized qualifications and 
that success of the educstional program at Guilderland depends upon the maximum utilization 
of their abilities. 
ARTICLE I 
RECOGNITION 
The District hereby recognizes the Association as the exclusive negotiating agent for its 
members in a unit consisting of Associate Principals, Assistant Building Principals, House 
Principals and Assistant Elementary Special Education Administrator. The District agrees to 
negotiate terms and conditions of the Summer School Administrator so long as that 
individual is employed in a position within the Administrators' Unit during the regular school 
year. 
ARTICLE II 
ASSOCIATION AND ADMINISTRATOR RIGHTS 
1. The District agrees to deduct from the salaries of the members of this unit (in equal, 
consecutive installments, beginning the first pay period following January 1) dues of 
SAANYS, NYSAESP, NYSASSP, and their national counterparts as said members 
individually and voluntarily, in writing, authorize the District to deduct, and to transmit the 
monies promptly to the respective organizations following the tenth deduction. The 
Association will, prior to the first pay period following January 1, certify in writing the 
rates of membership dues, and will give thirty days written notice prior to the effective 
date of any change thereof. The District will provide the Association with a list of all 
members of the unit from whose salaries organizational dues have been deducted and 
the amount thereof upon transmittal of such dues to the appropriate organization. Any 
member of the unit desiring to discontinue deductions previously authorized, must so 
notify the District, in writing, no less than one (1) week prior to the effective date thereof. 
2 .  The Association will have the right to use school building and equipment without cost at 
reasonable times. The principal of the building in question shall be consulted as to 
availability of space and equipment. 
3. Officers of the Association shall have the privilege of pursuing Association business 
during school hours provided that assigned responsibilities are cared for. 
4.  Administrators, individually andlor accompanied by an Association representative, will 
have the right, upon request, to review and make copies of their personal files which 
relate to the local evaluations of their professional performance in accordance with the 
procedure as defined by the Personnel Administrator. Such procedure shall be 
transmitted, in writing, to each member of the unit. 
5. No administrator shall be coerced into joining any professional organization by any 
means. 
a. No reprisal shall be taken against any administrator for Association 
activities 
b. It is further recognized that members of this unit have the risht to join or not to join 
the Association; but membership shall not be a prerequ~site for employment or 
continuation of employment of any employee. 
6. An administrator involved In a disciplinary action will not be ~ u b j ~ c t e d  to reprimand in the 
presence of anyone other thsn the building principal. the sup~rinlendent and his 
designee. andlor the B o a ~ d  of Education In ~xecutive session. 
ARTICLE I 
RECOGNITION 
The District hereby recognizes the Association as the exclusive negotiating agent for its 
members in a unit consisting of Associate Principals, Assistant Building Principals, House 
Principals and Assistant Elementary Special Education Administrator. The District agrees to 
negotiate terms and conditions of the Summer School Administrator so long as that 
individual is employed in a position within the Administrators' Unit during the regular school 
year. 
ARTICLE II 
ASSOCIATION AND ADMINISTRATOR RIGHTS 
1. The District agrees to deduct from the salaries of the members of this unit (in equal, 
consecutive installments, beginning the first pay period following January I) dues of 
SAANYS, NYSAESP, NYSASSP, and their national counterparts as said members 
individually and voluntarily, in writing, authorize the District to deduct, and to transmit the 
monies promptly to the respective organizations following the tenth deduction. The 
Association will, prior to the first pay period following January 1, certify in writing the 
rates of membership dues, and will give thirty days written notice prior to the effective 
date of any change thereof. The District will provide the Association with a list of all 
members of the unit from whose salaries organizational dues have been deducted and 
the amount thereof upon transmittal of such dues to the appropriate organization. Any 
member of the unit desiring to discontinue deductions previously authorized, must so 
notify the District, in writing, no less than one (1) week prior to the effective date thereof. 
The Association will have the right to use school building and equipment without cost at 
reasonable times. The principal of the building in question shall be consulted as to 
availability of space and equipment. 
Officers of the Association shall have the privilege of pursuing Association business 
during school hours provided that assigned responsibilities are cared for. 
Administrators, individually andlor accompanied by an Assoc~ation representative, will 
have the right, upon request, to review and make copies of their personal files which 
relate to the local evaluations of their professional performance in accordance with the 
procedure as defined by the Personnel Administrator. Such procedure shall be 
transmitted, in writing, to each member of the unit. 
No administrator shall be coerced into joining any prolessional organization by any 
means. 
a. No reprisal shall be taken against any administrator for Association 
activities 
b. It is further recognized that members of this unit have the right to join or not l o  join 
the Association; but membership shall not be a prerequisite for employment or 
continuation of employment of any employee. 
An administrator involved In a disciplinary action will not be sub@cted to reprimand in the 
presence of anyone other than the building prmcipal. the cuperint.endent and his 
designee, andlor the B o a ~ d  of Education in executive session 
ARTICLE Ill 
GRIEVANCE PROCEDURE 
Section I - Declaration of Purpose 
WHEREAS, The establishment and maintenance of a harmonious and cooperative 
relationship between the Board of Education and its administrators is essential to the 
operation of the schools, it is the purpose of this procedure to secure, at the lowest possible 
administrative level, equitable solutions to alleged grievances of administrators through 
procedures under which they may present grievances free from coercion, interference, 
restraint, discrimination or reprisal, and by which the Board of Education (hereinafter 
sometimes referred to as the Board), and its administrators are afforded adequate 
opportunity to dispose of their differences without the necessity of time-consuming and 
costly proceedings before administrative agencies andlor in the courts. 
Section Il - Definitions 
1. A grievance is any alleged violation of the application, meaning or interpretation of this 
Agreement. 
2. The term supervisor shall mean any immediate administrative or supervisory officer 
responsible for the area in which an alleged grievance arises. 
3. The chief off icer is the Superintendent of Schools 
4 .  Association shall mean Guilderland Central Schools Administrators Association. 
5. Aggrieved party shall mean any person or group of persons In the negotiating unit filing 
a grievance. 
6. Party in interest shall mean the Grievance Committee of the Association and any party 
named in a grievance who is not the aggriewd party. 
- 
. Grievance Committee is the officers of the Guilderland Central School Administrators 
Association or their appointees. 
8. Hearing Officer shall mean any ~ndividual or board charged with the duty of rendering 
decisions at any stage on grievanc~s hereunder. 
9. Grievance Consultant shall be a person chosen by the Administrators 
Association and the Board charged with renckrmg a recommendation 10 the Board of 
Education on any grievance under Stage 3. 
Section Ill - Procedures 
1. All grievances shall include the name and posit~on of the aggrieved party, 
the identity of the provisions of this Agreement invdved in the said grievance, the time 
and the place where the alleged events or conditions constituting the grievance existed, 
the identity of the party responsible for causing the said evmts or conditions. if known to 
the aggrieved psrly. and a g~nera l  slslemenl of the nature of the arievance and the 
redress sought by the aggrieved party. 
2. Except for informal decisions at Stage ?(a), all decisions shall be rendered in writing at 
each step of the grievance procedure, settmg forth findings of fact, conclus~ons and 
supporting reasons therefor. Each decislon shall be promptly transmitted to :he 
administrator and the Association. 
3. If a grievance affects a group of administrators and appears to be associated with 
system-wide policies, it may be submitted by the Association directly at Stage 2 
described below. 
4 .  The preparation and processing of grievances shall be conducted st the earliest 
practicable time for the parlies involved. 
5. The Board and the Association agree to facilitate any investigation which may be 
required and to make available any and all material and relevant documents, 
communications and records concerning the alleged grievance. 
6. Except as otherwise provided in Section V, Stage I (a) and (b), an aggrieved parly and 
any parly in interest shall have the right at all stages of a grievance to confront and 
cross examine all witnesses called against him, to testify and to call witnesses on his 
own behalf, and to be furnished with a copy of any minutes of the proceedings made at 
each and every stage of this grievance procedure. 
- 
. No interference, coercion, restraint. discrimination or reprisal of any kind will be taken by 
the Board or by any member of the administration against the aggrieved parly, any party 
in interest, any representative. any member of the grievance committee or any other 
person by reason of such grievance or participation therein. 
8. Forms for filing grievances, serving notices, taking appeals and making reporls and 
recommendations, and other necessary documents will be jointly developed by the 
Board and the Association. The Chief Executive Officer shall then have them printed 
and distributed so as to facilitate operation of the grievance procedure. 
9. All documents. communications, and records dealing with the processing of a grievance 
shall be filed separately from the personnel files of the partictpants. 
10. Nothing contained herein will be construed as limiting the right of any 
administrator having a grievance to discuss the matter informally with any appropriate 
member of the administration 2nd having the grievance informally adjusted without 
intervention of the Association, provided the adjustment is not inconsistent with the 
terms of this Agreement and the Association has been given an opporlunity to be 
present at such adjustment and to state iis views on the grievance. In the event that 
any grievance is adjusted without formal determination, pursuant to this procedure. v ~ h i k  
adjustment shall be binding upon the aggrieved party and shall, in all respects be final, 
said adjustment shall not create a precedent or ruling binding upon either of the parlies 
to this Agreement in future proceedings. 
11. If any provisions of this grkvsnce procedure or any applicstion thereof to 
any administrator or group of administrators in the negotiating unit shsll be finally 
determined by sny courl to be contrary to law. then such provisions or applicstion shall 
not be d e ~ m e d  valid and subsisting except to the extent permitted by law but all other 
provisions or application will continue In full force 2nd effect. 
The Chief Executive Offiwr shall be responsible for accumulating and 
maintaining an Official Grievance Board Record which shall consist of the written 
grievances, all exhibits, transcripts, communications. minutes and/or notes of testimony, 
as the case may be, written arguments and briefs considered at all levels other than 
Stage I and all written decisions at all stages. Official minutes will be kept at Board 
expense of all proceedings in Stages 2: 3, and 4. A copy of such minutes will be made 
available to the aggrieved party and the Grievance Committee within two (2) days after 
the conclusion of hearings at Stages 2, 3, and 4 .  The aggrieved party and/or the 
Grievance Committee shall advise the appropriate hearing officer of any alleged errors 
in said minutes. Any such claim of error in the minutes shall become a part of the 
Official Grievance Record and the hearing officer shall indicate the determination made 
respecting such claimed error. The Official Grievance Record shall be made available 
for inspection and/or copying by the aggrieved party, the Grievance Committee and the 
Board but shall not be deemed a public record. 
The existence of the procedure hereby ~stsblished shall not be deemed to 
require any administrator to pursue the remedies here provided and shall not, in any 
manner, impair or limit the right of any administrator to pursue any other remedies 
available in any other form. 
Section IV - Time Limits 
1. Since it is important to good relationships that grievances be processed as rapidly as 
possible. every effort will be made by all parties to expedite the process. The time limits 
specified for either party will be extended only by mutual agreement. 
2. No written grievance will be entertamed as described below, and such grievance will be 
deemed waived unless written grievance is forwarded at Ihe first available stage within 
twenty (20) days after the administrator knew or should have known of the act or 
condition on which the grievance is based. 
3. If a decision at one stage is not app~aled to the next stage of the procedure within the 
time limit specified, the grievance will be deemed to be discontinued and further appeal 
under this Agreement shall be barred. 
4 .  Failure at any stage of the grievance procedure lo  communicate a decision to the 
aggrieved party, his representatives and the Association within the specified time limit 
shall permit the lodging of an appeal at the next stage of the procedure within the time 
which would have been allotted had the decision been communicated by the final day. 
5. In the event a grievance is filed on or after June I ,  upon request by or on behalf of the 
aggrieved party, the time limits set forth herein will be reduced pro raZa so that the 
grievance procedure may be exhausted prior to the end of the school term or as soon 
thereafter as is possible. 
Section V - Staqes of Grievance 
Stage I... Immediate Supervisor 
a An administrator having a grievance will discuss it with his tmmediatf supervisor with 
t h ~  objectives of r~solving the matter informally. The sup~rvisor will confer with all 
pzrlies interested with the a a g r i e ~ d  party present. If resolved at this level! the 
supervisor shall report orally to his immediate supervisor. 
. - 
b. If t k  grievance is not resolved informally, it shall be reduced to writing and presented to 
the immediate supervisor. The immediate supervisor shall without further conswltation 
with the aggrieved parly or parlies in interest, render a decision thereon in writing and 
present same to the aggrieved party and parliea in interest. This action shall be taken 
within four (4) days of the receipt of the written grievance. 
Stage 2...Chief Executive Officer 
a. If the administrator initiating the grievance is not satisfled with the written decision of the 
conclusion of Stage 1, and wishes to proceed further under this grievance procedure, 
the administrator shall, within five (5) days, present the grievance to the Association 
Grievance Committee for its consideration. 
b. If the Grievance Committee determined that the administrator has a meritorious 
grievance, then it will file a written appeal of the decision at Stage 1 with the Chief 
Executive Officer within twenty (20) days after the administrator has received such 
written decision. Copies of the written decision at Stage 1 shall be submitted with the 
appeal. 
c. Within five (5) days after receipt of the appeal, the Chief Executive Officer or his duly 
authorized representative, shall hold a hearing with the administrator and the Grievance 
Committee or its representative and all other parties in interest. 
d. The Chief Executive Officer shall render a decision in writing to the administrator. the 
Grievance Committee and its representative within five (5) days after the conclusion of 
the hearing. 
Slage 3...Consullant 
a. If the administrator and/or the Association are not satisfied with the decision at Stage 2. 
the Grievance Committee may, within ten (10) days, request the Superintendent of 
Schools to forward a complete copy of the Grievance Board Record to the Grievance 
consultant. 
b. The consultant shall be chosen annually by mutual consent of the Association and the 
Board prior to July 1 of each year. 
c. The duties of the consultant shall be to review all proceedings to date and to make a 
recommendation to the Board. A copy of such recommendation shall be forwarded to 
the Association and entered In the minutes of the Board. 
d. The recommendation shall be rendered not later than ten (10) days after the r ~ c e ~ p t  of 
the Grievance Record Book. 
Stage 4...Board of Education 
a. Within ten (10) days after the recerpt of the r~comrnendations of the consultant. the 
Board shall hold a hearing on the grievance. The hearing shall be conducted in 
executive session. 
b. Within five (5) days after the conclusion of the hearma. the Board shall render E 
decision, in writing, on the grlmance. 
ARTICLE IV 
POSITION SECURITY 
Administrators will be notified of organizational changes requiring position elimination at 
least one year prior to the date on which those changes become effective. Such notice 
shall be given, in writing, by July 1 of the school year, to the administrator affected and the 
Association. The effective date of the termination of the administrator's position shall not 
extend beyond the following June 30. In such event, the administrator will be offered 
employment in any vacant position that occurs within hislher tenure area. If a vacancy 
exists outside of hisfher tenure area, but within the current positions in the bargaining unit 
and said administrator is appropriately certified. heishe will be given primary consideration 
for the vacant position on a probationary basis. Consideration will be based on histher prior 
experience and the needs and characteristics of the vacant position with the final decision 
remaining with the Board of Education. The administrator's rights to a vacancy within 
histher tenure area shall be consistent with the current period of preferred eligibility. 
If such a vacancy does not exist the administrator shall be offered a teaching position in 
hislher area of certification as a teacher, if a regular vacancy exists so long as no senior 
teacher has legitimate rights to that position on the preferred eligibility list. If the 
administrator had not acquired tenure as a teacher in the District, hetshe shall be appointed 
on a probationary basis. In arriving at the administrator's salary for the teaching position, all 
prior years in education, including administration, will accrue in determining said salary 
within the permissible limits of the current agreement with the teachers association. 
ARTICLE V 
ADMINISTRATIVE ASSIGNMENT 
All Administrators will be notified in writing of their position, remuneration and building 
assignment not later than July 15th: or within seven days of the conclusion of negotiations 
or Board adoption of a budget, whichever be the latter. 
ARTICLE VI 
ACADEMIC FREEDOM 
The Board will guarantee to all administrators the most reasonable degree of academic 
freedom within the established program. 
ARTICLE VII 
ADMINISTRATOR LOAD 
1. The professional nature of administrative duties lies beyond the restrictions of specified 
hours, and dictates that individual discretion be exercised where time load is involved. 
This is based upon a mutually understood. but unwritten trust entered into when these 
duties are assumed by professional administrative personnel. The minimum daily 
attendance requirements of administrators shall include Monday through Friday each 
week of the work year. ~xcluding only days taken pursuant to the holidays. conference 
or leaves provis~ons of this agreement. When excess~ve hour load does occur, 
reasonable compensatory time will be individually 2nd privately affected by the involved 
person. The sdmin1s1rs:or will. however: notify histher ~rnmediate supervisor prior to 
taking such time. and in no case will this time be taken as one or more full working days. 
2. Effective. July 1: 2003. The lenath of the work !/Ear for sll administrators in this unit will 
be 12 months. ThErE~ftf l .  unit admini:tralors shsll be en!itl€d to Esrn vscat;on time in 
t k  same manner as 12 month supervisors. as follows: 
Years 1 - 10: 1.83 Days per month 
Years 11 and above 2.00 Days per month 
ARTICLE Vlll 
EVALUATION 
Each administrator shall be evaluated annually by hidher immediate supervisor with criteria 
appropriate to hislher position and shall be provided with a written copy of each evaluation. 
ARTICLE IX 
LEAVES AND HOLIDAYS 
Sick Leave 
Administrators shall be entitled to twenty (20) days of sick leave per year with full pay. 
Unused sick days shall be accumulated up to a maximum of three hundred twenty (320) 
days. 
New administrators with previous administrative experience will be granted two (2) days 
additional sick leave for each year of such experience up to five ( 5 )  years. Such days 
when not used in the first year at Guilderland shall accumulate toward the total of three 
hundred twenty (320). 
Returning administrators will be notified, not later than October 1 of each year of the 
number of accumulated sick leave days credited to their record as of the previous July 
1. 
" .  . - .  
d. Sick Leave Bank 
Each administrator may voluntarily contribute, in writing on an approved form a 
maximum of 10 days per year to a sick Ieave bank providing that such bank does not 
exceed 75 days at any given time. Whenever any members of this unit depletes hislher 
total sick leave accumulation and is certified by a physician selected by the District as 
unable to report to work, the employee shall be eligible to draw from the sick leave bank 
up to a total of fifty (50) sick leave days. 
e. Utilization of Sick Leave Davs upon Retirement: Effective July I ,  2003 a retiree with 30 
or more years of district service: or a minimum of 10 years of administrative service 
within the district is eligible to receive $80.00 per day for each day of accumulated sick 
leave not to exceed I00 days. 
2. Parental Leave 
Parental Leave will be granted to administrators for a maximum period of one (I) year 
without pay following suspension of duties. Application for parental leave must be made 
in writing to the Superintendent or his designee at least two (2) months prior to the 
inception of the leave. Resumption of duty may, at the District's discretion, coincide 
with the beginning of a school year or semester. All supervisors on parental leave must 
notify the District by February 1 whether they will resume duty on the following 
September I, and by September 1 whether they will resume duty at the beginning of a 
second semester. 
3. Leave of Absence 
Upon approval by the Superintendent, leaves of absence without pay may be granted to 
administrators for a period not to exceed two years for professional improvement, travel 
or other approved reasons. Upon return from such leave, the administrator will be 
placed in an equivalent position to the one held when leave was granted unless the 
administrator is affected by an abolishment of an administrative position. If said 
administrator is affected by a position abolishment then the provisions of Article IV of 
this agreement shall apply. Administrators granted such Ieave may if they so elect, at 
histher sole cost and expense, participate in the District group health and life insurance 
programs during the period of such Ieave. Administrators granted leave for purposes of 
professional improvement will be reimbursed the premium contribution for such 
coverage allocable to the District pursuant to the terms and provisions of the agreement 
upon their return to full time service in the district. In addition, administrators granted 
such leave for purposes of professional improvement shall upon their return to 
administrative service be placed on the salary sckdule as though service was 
continuous. 
4 .  Jurv Duty 
Time required for jury duty will be considered outside of the personal Ieave category and 
no salary will be deducted Fees received for jury duty will be refunded to the school 
district. 
5. Professional Association Leave 
The elected delegates or officials of local. state and nstional professional organizations 
shall be oranted leave without loss of pay or personal kave or sick Ieave to attend their 
respective annual deleoate meetings. Such Ieave shall not in total exceed five days per 
year for each administralor who is an e l ~ c l ~ d  delegate or official rqarciless of t k  
number of organizations in which such administrator is a delegate or e k c t ~ d  official. 
.. . . 
6. Personal Leave 
A. Personal leave at full pay v~i l l  be allowed for the following reasons: Business days will 
be granted not to exceed three (3) in each school year for which no reason need be 
given. These days may not be taken for the purpose of extending holidays periods. 
Unused leave pursuant to this item will be credited to accumulated sick leave annually. 
6. Personal leave at full pay will be allowed for the following reasons with no accumulation 
toward sick leave: 
1. Death in the immediate family. Immediate family is defined as parents, spouses, 
sons, daughters, aunts, uncles, nieces, nephews, parents or grandparents of both 
spouses or brothers and sisters of both spouses, foster parents and foster children, 
not to exceed five days. 
2. Death of a friend or relative other than the immediate family not to exceed one day. 
3. Serious illness in the immediate family not to exceed five days 
4 .  Legal business and court action not to exceed five days 
5. Religious holidays not to exceed four days. 
Additional days may be granted for personal leave due to extenuating circumstances. 
Such circumstances must be approved by the Superintendent or hislher designee and 
the additional days, if approved, will be deducted from :he administrator's accumulated 
sick leave. 
Except in emergency situations, applicat~on for personal leave must reach the 
Superintendent at least two days prior to the leave date requested. 
7 .  Holidavs 
Administrators shall be entitled to the following holidays: July Fourth; Labor Day; 
Columbus Day; Veterans' Day; Thanksgiving Day; Friday following Thanksgiving Day: 
Christmas; December 26 if a week day; New Year's Day: Good Friday; and Memorial 
Day. 
8. Sabbatical Leave 
A full time professional employee represented by this Agreement who is permanently 
certified shall be eligible for sabbatical kave after six years of service in the district. 
Application must b e  made in writing by February 1 of the year prior to the year the 
sabbatical leave is to become e f k c t i v ~ .  Assis:ant Principals will provide their principals 
with a copy of their sabbatical leave application at the time that it is submitted to the 
Superintendent. A committee comprised of :he Superintendent. one m e m k r  of the 
Board of Education and one administrator recommended by the Psociation and 
approved by the Superintendent will interview those candidates who submitted a plan of 
study. The committee's recommendation will be submitted to the Board of Education for 
consideration. All candidates will be miorrned of the 6oard's decision not later t h a ~  April 
1 
Association members approved for sabbatical leave will be reimbursed at 8O0/0 of 
administrative pay for one semester if the Ieave is for one semester only or at the rate 
extended to other professional staff if the sabbatical Ieave is for a full year. 
Compensation will be given for time on sabbatical leave as for regular service in the 
district. Regular annual salary increments will be given for time on leave as for regular 
service in the district. All fringe benefits will remain in effect during the sabbatical leave. 
9. Summer Sabbatical Leave 
A full time administrator shall be eligible for a summer sabbatical leave after four years of 
continuous service as an administrator. Time computed for eligibility shall begin either at 
the beginning of employment as an administrator or the September 1 following the 
completion of a summer or full year sabbatical whichever is applicable. 
Administrators approved for a summer sabbatical will be compensated at their full per 
diem rate not to exceed 20 days. 
During the time in which the administrator is on a summer sabbatical, no substitute shall 
be provided to assume the administrator's duties. All such duties all be reassigned to the 
remaining administrators by the Superintendent. 
The summer sabbatical is intended to provide the opportunity for the administrator to 
engage in an activity in a concept unique to the role of the administrator and of significant 
benefit to the district. (Guidelines to be developed by the Superintendent). Application 
for summer sabbatical must be submitted by February I of the year prior to the 
sabbatical leave. The specific proposal outline shall be submitted to the Superintendent 
by March I with a copy to the administrator's building principal. Final decision will remain 
with the Board of Education. (Sabbatical L ~ a v e  Committee will make recommendations.) 
ARTICLE X 
VACANCIES AND PROMOTIONS 
Written notification of vacancies in supervisory and administrative positions within the 
district shall be sent to all administrators to arrive no later than ten days before the final date 
when application therefore must be submitted. Such positions shall be of the organizational 
rank of department chairperson and higher. All candidates will r~ce ive  written notification of 
the appointment decision. 
ARTICLE XI 
TRANSFERS 
An administrator may request a transfer to another school by submitting a written reqwst  
directly to the Superintendent. If an administrator is transferred, the administrator shall 
have the right upon request to discuss such transfer directly with the Superintendent before 
it becomes final. 
Association members approved for sabbatical leave will be reimbursed at 80% of 
administrative pay for one semester if the leave is for one semester only or at the rate 
extended to other professional staff if the sabbatical leave is for a full year. 
Compensation will be given for time on sabbatical leave as for regular service in the 
district. Regular annual salary increments will be given for time on leave as for regular 
service in the district. All fringe benefits will remain in effect during the sabbatical leave. 
9. Summer Sabbatical Leave 
A full l ime administrator shall be eligible for a summer sabbatical leave after four years of 
continuous service as an administrator. Time computed for eligibility shall begin either at 
the beginning of employment as an administrator or the September 1 following the 
completion of a summer or full year sabbatical whichever is applicable. 
Administrators approved for a summf r sabbatical will be ~~ I ' I - t p~nsa ted  at their full per 
diem rate not to exceed 20 days. 
During the time in which the administrator is on a summer sabbatical, no substitute shall 
be provided to assume the administrator's duties. All such duties all be reassigned to the 
remaining administrators by the Superintendent. 
The summer sabbatical is intended to provide the opportunity lor the administrator to 
engage in an activity in a concept unique to the role of the administrator and of significant 
benefit to the district. (Guidelines to be developed by the Superintendent). Application 
for summer sabbatical must be submitted by February 1 of the year prior to the 
sabbatical leave. The specific proposal outline shall be submitted to the Superintendent 
by March 1 with a copy to the administrator's building principal. Final decision will remain 
with the Board of Education. (Sabbatical Leave Committee will make recommendations.) 
ARTICLE X 
VACANCIES AND PROMOTIONS 
Written notification of vacancies in supervisory and administrative positions within the 
district shall be sent to all administrators to arrive no later than ten days before the final date 
when application therefore must be submitted. Such positions shall be of the organizational 
rank of department chairperson and higher. All candidates will rcceive written notification of 
the appointment decision. 
ARTICLE XI  
TRANSFERS 
An administrator may request a transfer to another school by submitting a written request 
directly to the Superintendent. If an administrator is transferred, the administrator shall 
have the right upon request to discuss such transfer directly with the Superintendent before 
it becomes final. 
. . . .,
ARTICLE XI1 
CONFERENCES AND GRADUATE COURSES 
A. Conferences: 
Expenses and attendance by administrators at conferences will be allowed within the 
following guidelines: 
1. The conference must be approved by the Superintendent. 
2. The Board will provide an equal sum for conference attendance in the annual 
budget for each administrator. 
3. Conference bills must be itemized and submitted through the Superintendent. 
Bills will be audited within 30 days following submission. 
B. Graduate Courses: 
The District will reimburse administrators for tuition for graduate level courses so long as 
the administrator received the prior approval of the Superintendent or hislher designee. 
Following successful completion of the 
course(s), the administrator shall forward an official transcript and a receipted claim form 
to the personnel office for reimbursement. 
ARTICLE Xll l  
PHYSICAL EXAMINATION 
Administrators shall have a physical examination at district expense by a physician 
designated by the district at such time as shall be requested by the Board. The findings 
upon such examination shall be reported to the Board and may be referred to and 
considered for evaluation of service, disability retirement or such other purpose as to which 
the same may relate. 
ARTICLE XIV 
SCHOOL CALENDAR AND SCHOOL YEAR 
A representative of the Association will be consulted in an adv~sory capacity in matters 
pertaining to the school calendar. 
ARTICLE XV 
PAYROLL POLICY 
Payroll checks will be distributed on alternate Fridays during the I I-month work year or at 
the option of the administrator during the 12-month flscal year. A schedule of pay days will 
be distributed to members of the Association. 
ARTICLE XVI 
MILEAGE EXPENSES 
All mileage expenses incurred while on approved school business shall be compensated at 
the IRS rate as of July 1 of the contract year. Administrators with multi-buildin9 
assignments who regularly travel between buildings will be compensated at this rate for 
such travel in accordance with the district's approved int~r-building mileage measur~mmt.  
Mileage incurred for attendance at professional meetings within the school district are not 
an approved mileage expense. 
. . 
ARTICLE XVll 
INSURANCE 
1. Health lnsurance 
a. The district will pay 80% of the premium cost of individual coverage and the same 
percentage for those administrators qualified to and who elect l o  participate in the 
family plan. 
b. A committee of two administrators and the Assistant Superintendent will review the 
health insurance program prior to the expiration of this agreement. 
c. Health lnsurance for Retirees: The District will pay 8O0/0 of the premium cost for the 
individual, two-person or family enrollment provided that: 
- The retiree was a member of the plan during the last year of service. 
- The retiree had no less than 12 years of District service prior to retirement. 
Should the retiree predecease histher spouse, the surviving spouse may continue 
participation in the health insurance program at the same level of district contribution 
afforded the retiree. 
2. Life Insurance 
a. A $1,000 shared-cost group life insurance policy will be provided for those 
administrators who wish to participate in the plan. The district will pay the costs of 
term coverage; the administrator will pay the cost of whole life coverage. 
b. The district shall purchase a level term of life insurance policy for each member of 
this unit requesting such policy. The policy shall be in the amount of $85:000. 
Effective July 1 ,  2003, the amount shall be $100,000 
c. The district agrees thal mdiv~dual members of the bargaining unit shall have the 
option to purchase additional coverage entirely at the employee's cost under the 
level term policy (2b above) as long as: 
- the cornpanytunderwriter permits this option, and 
- the companytunderwriter can guarantee the district that there would be no cost 
increase to the district if those options were exercised. 
d. For each administrator with no less than 10 years of district service, an amount 
not to exceed $1,000 per year per eligible administrator shall be available for the 
purpose of assisting with the developmenl of a whole life insurance program. For 
administrators having no less than l h r e  (3) years of district service, the amount 
shall be $500 per year. For admrn~straiors new to the district. the amount shall be 
$250 per year. Effective July 1. 1993. the above amounts shall be $1 100, $600: 
and $350 respectively. 
ARTICLE XVlll - REMUNERATION 
Salarv Improvements 
Effective July I .  2003: Add 4.50% l o  the 2002-03 base salary 
July I. 2004: Add 4.75% to the 2003-04 base salary 
Career Steps 
Effective July 1, 1993, each eligible administrator shall receive the following differential 
added to hislher annual salary based on the completion of years of service as an 
Administrator in accordance with the following schedule: 
Upon completion of 5 years as an Administrator = $1000 
Upon completion of 10 years as an Administrator = $2000 Net 
Upon completion of 15 years as an Administrator = $3000 Net 
ARTICLE XIX - SERVICE RECOGNITION PROGRAM 
Effective July I ,  2003, a service recognition payment equal to one-fourth (114) of the 
employee's final year total annual salary shall be granted to  an  administrator who 
has completed thirty (30) or more years of service with the Guilderland School 
District or has  completed a minimum of ten (10) years as an administrator with the 
district. 
T o  be eligible for the service recognition program, it must be exercised during the 
first year in which an employee becomes eligible to  retire. In addition, the employee 
must submit a letter at least six (6) months prior t o  the anticipated date of retirement. 
It is anticipated that the date of retirement will occur on the last day of the service 
year unless an  alternate date has been agreed to  by the District. 
It is understood that to be  eligible for retirement benef~ts et forth in this handbook, 
including the service recognition program. an employee must be eligible for benefits 
in accordance with the requirements of a New York State Public Employees 
Retirement System. be intending to retire under that system and be in good 
standing with the District at the time of retirement. 
ARTICLE XX 
MISCELLANEOUS PROVISIONS 
This Agreement shall constitute the full and complete commitments between both parties 
and may be altered, changed, added to, deleted from or modifled only through the voluntary 
mutual consent of the parties in a written and signed amendment of this Agreement. 
This Agreement shall supersede any rules. reaulatrons or practices of the Board which shall 
c terms. be contrary to or inconsistent with it, 
If any provision or application of this Agreement shall be found contrary to law. then such 
provision or application shall not be deemed valid and subsiding except lo  the extent 
permitted by law. but all other provisions or applications shall continue in full force and 
effect. 
Copies of this Agreement shall be pr~nted at the expense of the Board and distributed to all 
Administrators now employed or hereafter employed by the Board within four weeks after its 
execution or employment if that occurs later. 
The Board agrees to hold admlnrstrators harmless from any frnancral loss lncludrng 
reasonzbk attorney's f ~ & s  arrsrng cut of any cla~m. demand su~t crtm~nal prosecut~on or 
judgment by reason of any act or omlczlon to act by such acrnlnlslrztor w~th~n Gr w~thout he 
Career Steps 
Effective July 1, 1993, each eligible administrator shall receive the following differeniial 
added to histher annual salary based on the completion of years of service as an 
Administrator in accordance with the following schedule: 
Upon completion of 5 years as an Administrator = $1000 
Upon completion of 10 years as an Administrator = $2000 Net 
Upon completion of 15 years as an Administrator = $3000 Net 
ARTICLE XIX - SERVICE RECOGNITION PROGRAM 
Effective July I ,  2003: a service recognition payment equal to one-fourth (114) of the 
employee's final year total annual salary shall be granted to an administrator who 
has completed thirty (30) or more years of service with the Guilderland School 
District or has completed a minimum of ten (10) years as an administrator with the 
district. 
To be eligible for the service recognition program, it must be exercised during the 
first year in which an employee becomes eligible to retire. In addition, the employee 
must submit a letter at least six (6) months prior l o  the anticipated date of retirement. 
It is anticipated that the date of retirement will occur on the last day of the service 
year unless an  alternate date has been agreed to by the District. 
It is understood that l o  be eligible for retirement benefils set forlh in this handbook, 
including the service recognition program, an employee must be eiigible for benefits 
in accordance wilh the requirements of a New York State Public Employees 
Retirement System, be intending to retire under that system and be in good 
standing wilh the Dislrict at the time of retirement. 
ARTICLE XX 
MISCELLANEOUS PROVISIONS 
This Agreement shall constitute the full and complete commitments between both parties 
and may be altered, changed, added to, deleted from or modifled only through the voluntary 
mutual consent of the parties in a written and signed amendment of this Agreement. 
This Apeemen1 shall supersede any rules. rfgulations or practices of the Board which shall 
be contrary to or inconsistent with its terms. 
If any provision or application of this Agreement shall be found contrary to law, then such 
provision or application shall not be d~erned valid and subsiding except to the extent 
permitted by law, but all other provisions or applications shall continue in full force and 
effect. 
Copies of this Agreement shall be printed at the expense of the Bosrd and distributed to all 
Adrn~n~strators now employed or hereafter employed by the 6ozr6 within four weeks zfter its 
execut~on or employment if that occurs later. 
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school buildings, provided such administrator at the time of the act or omission complsined 
of, was acting in the discharge of his duties vd~thin the scope of this employment or under 
the direction of the school district. This shall include financial loss resulting to an 
administrator from taking students on trips authorized by the school district provided the 
administrator was acting in the discharge of his dut~es within the scope of his employment, 
and shall require the Board to reimburse an administrator for any additional premiums on 
his personal insurance up to a maximum of thjee years resulting from an accident which 
occurs on such a trip. 
Effective July 1, 2003, Unit Administrators are entitled to exercise the option of direct 
deposit and have access to the District's IRS Section 125 plan. 
ARTICLE XXI 
DURATION 
This amended Agreement shall take effect as of July 1, 2003 and on that day shall 
supersede all previous agreements between the district and the Association, and shall 
continue to be in effect until June 30, 2005 and shall automatically renew itself from year to 
year thereafter unless either party notifles the other in writing on or before January 1, 2005, 
or any subsequent year, of a desire to amend or terminate this agreement. If such notice is 
received by either party, the first meeting shall occur within fifteen (15) days or at a time 
earlier or later as mutually agreed upon. 
ARTICLE XXll 
REQUIREMENT OF LEGISLATIVE ACTION 
It is agreed by and between the parties that any provision of this agreement requiring 
legislative action to permit its implementation by amendment of law or by providing 
the additional funds therefor, shall not become effective until the appropriate 
legislative body has given approval. 
IN WITNESS WH.EREOF, the parties hereto have caused this instrument to be 
executed in the manner following: 
For the Associat~on: 
APPENDIX A 
VACATION 
Effective July 1, 2003, Each administrator shall be granted paid vacation for each 
month worked during the fiscal year (July I-June 30) of administrative assignment for 
the Guilderland School District at the rate of one and five-sixth days per month for 
years 1-10 of administrative service and two days per month after ten years of 
administrative service. 
When a day observed as a holiday falls within a vacation period, the holiday will be 
awarded and the holiday will not be counted against vacation credits. 
All vacation time shall be requested in advance on the prescribed form as far in 
advance as possible. Choice of vacation time is subject to the approval of the 
superintendent. 
Vacation time accumulated from the previous fiscal year shall be taken between the 
period of July 1 to June 30. No more than thirty (30) days shall be paid for upon the 
separation of the administrator from the district. 
No more than thirty (30) days of vacation may be taken consecutively. 
Administrators shall be credited with three (3) additional vacation days per year after 
fifteen (15) years of service in the district as an administrator. 
